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JOOR Lite Overview

Section I



Your Retailer conducts all of their wholesale buying exclusively on 
JOOR and they have given you complimentary access to join 
JOOR LITE by using this link

After your enrollment has been processed, you will receive an 
email with instructions to log into your account

If you already have an account and have forgotten your password, 
simply go to jooraccess.com and click on forgot password

Gain Access to your JOOR Lite Account1

Benefits of JOOR LITE2

Upload your  Styles and Linesheets 
at no cost

Receive order confirmation faster

Only upload your Linesheets once share 
all Retailers that invite you to use JOOR
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https://help.jooraccess.com/en/articles/7668769-lite-brand-user-guide-chapter-1-logging-in
https://www.jooraccess.com/


Upload your Styles & 
Linesheets

Section 2

Upload your Styles in Bulk

Upload your Styles Individually
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Upload your Styles in Bulk1

Import your Styles1

● Click on Linesheets  →  Import Styles  
● Select the Retailers that you want to share it with 
● Click on Generate Template 
● Open file in Excel

Fill in required fields2

● Style Number 
● Style Name 
● Color 
● Size 
● Prices  
● Please be sure to ADD product UPCs 

although it is not a required field 

Save in csv. format3

Upload your csv. file4

● Click Import 
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PRO TIP:

● Please be sure to list sizes individually, separated by commas (XS, S, M, L, XL) rather  
than a size run (XS - XL) 

● You can upload multiple Style colors but must keep all other Style Data consistent 
● Do not add/remove columns from the template



Add your Product Images5

Note: Make sure that images are labelled as following: 
stylenumber_color_order  and are submitted in either format:

● JPEG (.jpeg/.jpg) 
● PNG (.png)

● Click Import 
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PRO TIP:

If Product Images are not ready to be uploaded, follow the steps below:   

● Click on I don’t have any images to upload right now → Import 
● When they become available, hover over  

Linesheets → Data Uploader → Upload Type: Upload Images to Existing Linesheet  
● Select the Linesheet(s) the updates are for 
● Provide a link to your images
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Add your Styles to a Linesheet6

● After you click on Create/Update Linesheet, you will be able to find 
your  Linesheet by hovering over Linesheets  Linesheet List 



Upload your Styles Individually2

Create your Styles1

● Hover over Linesheets 
● Click on Styles 
● Click on Add a Style

Fill in required fields2

● Style Name 
● Style Number 
● Pricing 
● Color and Size 
● Please be sure to ADD product UPCs 
● although it is not a required field

Scroll down and 
click on save

3
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Create your Linesheet4

● Hover over Linesheets  
● Click on Linesheet List  
● Click on Create

Fill in required fields5

● Linesheet 
● Name Season 
● Delivery Dates

Set the Privacy Settings6

● Click the Retailer name → Add/Remove Selected
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Add Styles to your Linesheet5

Drag & drop the Styles that you want in your Linesheet or:

● Select the Style 
● Click add 

Scroll down and 
click on save
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Update your Styles & 
Linesheets after they have 

been uploaded

Section 3

Update your Styles In Bulk

Upload your Styles Individually
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Upload your Styles in Bulk1

Open your existing JOOR Linesheet template in Excel1

Fill in the template with the new style information. 2

Re-upload the template in csv. format3

● Click on Linesheets → Import Styles  
● Select the Retailers that you want to share it with 
● Select Files → Upload csv. 
● Click Import

Add your Product Images 4

● Add your Dropbox/WeTransfer link 

Update your Linesheet4

● Click on Update a Linesheet 
● Search for the Linesheet you want to update 
● Click on Create/Update Linesheet
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Upload your Styles Individually2
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Edit your Style Individually 1

● Hover over Linesheets  
● Click on Linesheet List 
● Click on View/Edit Styles 
● Click Edit on the corresponding Style

Edit the Style Details 2

● Edit the corresponding section

Scroll down and click on save3


