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e Gain Access to your JOOR Lite Account
o Benefits of JOOR Lite

Upload your Styles & Linesheets

e Upload your Styles in Bulk
e Upload your Styles Individually

Update your Styles & Linesheets
after they have been uploaded

e Update your Styles in Bulk
e Update your Styles Individually
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JOOR Lite Overview




@ Gain Access to your JOOR Lite Account

O—n Your Retailer conducts all of their wholesale buying exclusively on
=2 JOOR and they have given you complimentary access to join
JOOR LITE by using this link

: ;—}k After your enrollment has been processed, you will receive an
l ) email with instructions to log into your account

\“@{ If you already have an account and have forgotten your password,

A simply go to jooraccess.com and click on forgot password

~ )
& (&) @& jooraccess.com * .

J‘ >O|2 BRANDS RETAILERS ABOUT BLOG ‘ REQUEST A DEMO " LOGIN H LANGUAGE ’

Log into JOOR

Enter username or email address*

Password*

Show

LOG IN

Forgot Password?

- J

€@ Benefits of JOOR LITE

fb Upload your Styles and Linesheets
at no cost
B Receive order confirmation faster
oo
?“_\J“Lg Only upload your Linesheets once share
= all Retailers that invite you to use JOOR
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https://help.jooraccess.com/en/articles/7668769-lite-brand-user-guide-chapter-1-logging-in
https://www.jooraccess.com/

Section 2

Upload your Styles &
Linesheets

Upload your Styles in Bulk

Upload your Styles Individually



Upload your Styles in Bulk

@ Import your Styles

¢ Click on Linesheets » Import Styles

e Select the Retailers that you want to share it with
e Click on Generate Template

e Open filein Excel

@ Fill in required fields

NEIMAN MARCUS GROUP

, USD %  USD - Landed US % v
| EUR-E %

o Style Number

i e« Style Name DS Fesines GBP x AUD x EUR x ’
E ° Color USD x  NZD x  JPY x

| : HKD x  CHF x  CAD x

: e Size AED x  EUR-C3 x

| e Prices EUR-B x USD-B x

. e Please be sure to ADD product UPCs kil

| o . . USD - Landed US

: although it is not a required field O B

: USD - FOB x

Save in csv. format

Generate Template

Select files

Or

[ ] CliCk |mp0rt Drag and drop files here

©
@ Upload vour csv. file

(1) PROTIP:

e Please be sure to list sizes individually, separated by commas (XS, S, M, L, XL) rather
than a size run (XS - XL)

e You can upload multiple Style colors but must keep all other Style Data consistent

e Do not add/remove columns from the template
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€© Add vour Product Images

Note: Make sure that images are labelled as following:
stylenumber_color_order and are submitted in either format:

« JPEG (.jpegl/jpg)
e PNG (.png)

Upload Styles - Step 2 of 4 Q

) Styles successfully processed.

Review and Confirm Your Upload

Review your upload below and click Finish Import.

2 0 0 2

TOTAL STYLES STYLES WITH ERRORS NEW STYLES UPDATED STYLES

Note: If you close/cancel this window without clicking 'Finish Import’ your styles will not be imported.

O Add Images

For instructions formatting images, Click here. For instructions creating a dropbox link, Click here.

You will receive a confirmation email once your images have been processed. Please note that image processing can take up to 48 hours.

D | don't have any images to upload right now.

e Click Import

(1) PROTIP:

If Product Images are not ready to be uploaded, follow the steps below:

e Click on I don’t have any images to upload right now » Import
e When they become available, hover over
Linesheets » Data Uploader » Upload Type: Upload Images to Existing Linesheet
e Select the Linesheet(s) the updates are for
e Provide a link to your images

Section 2 JOOR | 7




0 Add

your Styles to a Linesheet

Upload Styles - Step 3 of 4

/) Import Successful

_________ @ Create a Linesheet

“Name

*Season

Select A Season v

*Delivery Window
@ Future Immediate

Add Start Ship And Complete Ship Dates E

Update a Linesheet

Skip & Create Linesheet Later

202 v

your Linesheet by hovering over Linesheets Linesheet List

Import Styles

Linesheet List LINESHEETS
Data Uploader

ALL JRRENT ARCHIVED
Styles
Staging e i
Style Sync o e

o After you click on Create/Update Linesheet, you will be able to find

2 ETE 2019 - Homme - Asle
‘ VIEW/E E

FA18 Siik Velvet Plllow

3 [

. Pro-Fall 2019
W/
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Upload your Styles Individually

@ Create your Styles

e Hover over Linesheets
e Click on Styles
e Clickon Add a Style

STYLES

————————————————————— ADD A STYLE

. Wallet (J002)

@ Fill in required fields

e Style Name

e Style Number
e Pricing

e Colorand Size

e although itis not a required field

e Please be sure to ADD product UPCs

ADD STYLE

1. STYLE DETAILS
*INDICATES REQUIRED FIELDS

Country Of Origin

€) Scroll down and | -~
click on save e

3. PRICING

Select Currency =

Style Name * Descripti

3. PHOTOS

tyle. First photo will be featur
DIT ORDER

4. COLORS

Pick a Color and/or Upload a Swatch.

LOR cov GRAPH
ame * Code Upload Swatch Upload
Black BLK Pick Color Delete Pi
Remove
AUN T $IZE RUN CATEGOR!
Custom V| Custom v

Section 2
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@ Create your Linesheet

Hover over Linesheets

Import Styles

Linesheet List

e [M1Oovel ovel LiInesrIieess """~~~ ===--=-=-=--  LNIcoricct Lot 777 1
e Click on Linesheet List :
. Linesheets :
e Click on Create
Current Archived 3 Bulk Actions °=__° Filters
D Linesheet Na... Created on Last modified... Owner
O FaLL2022 02/22/2018 09/14/2022 Other PAd
e Linesheet
« Name Season
'« Delivery Dates
Poe - ADD A LINESHEET
MANUAL STAGED STYLE SYNC
1. NAME & DELIVERY DATES
NAME OF LINESHEETY STARYT SHIP DATE COMPLETE SHIP DATE DELIVERY DATES
® Future Delivery O immediate Delivery
SEASON YEAR CODE (OPTIONAL
Select a Season v v

@ Set the Privacy Settings

Click the Retailer name » Add/Remove Selected

2. PRIVACY SETTINGS

Select which

NOT VISIBLE TO THESE RETAILERS

Showing all 12

i Filter

p

ADD ALL - - ADD SELECTED -

Joor Test Account

24 Sévres (Retailer App Enabled)
CRICKET (Retailer App Enabled)

DFS France (Retaidler App Enabled)
Harrods (Retailer App Enabled)

JOOR Demo Retail (Retailer App Enabled)
LE PRINTEMPS (Retailer App Enabled)
Merci (Retailer App Enabled)

MODE

NEIMAN MARCUS GROUP (Retailer App
Rouae

retailers you want this linesheet to be visible to

VISIBLE TO THESE RETAILERS

Empty st

r
| Filter

p

+ REMOVE SELECTED ~ + REMOVE ALL
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€© Add Styles to your Linesheet

e Select the Style
e Click add

Drag & drop the Styles that you want in your Linesheet or:

3. STYLES - DRAG & DROP

Search by name and number

Advanced Search

CH-PA
LUISELLA

Colors:
PINK

Styles in this Linesheet

SAVE
== CH-PA
= Drag this box to the linesheet board to group LUISELLA
styles. + Add Comments
Colors:
SELECT SEASON TO FILTER LINESHEETS BINK
All Season Years v
SELECT LINESHEET TO FILTER STYLES
FALL 2022 v
N ADD ALL STYLES
Remove

SORT STYLES BY:

@ Scroll down and
click on save

Section 2
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Section 3

Update your Styles &
Linesheets after they have
been uploaded

Update your Styles In Bulk

Upload your Styles Individually



Upload your Styles in Bulk

@ Open your existing JOOR Linesheet template in Excel
@) Fill in the template with the new style information.
€) Re-upload the template in csv. format

Click on Linesheets » Import Styles -~~~
Select the Retailers that you want to share it with '
Select Files » Upload csv.

Click Import

Add vour Product Images |
R

e Add your Dropbox/WeTransfer link
Import Styles

e Update YOUI' Linesheet Linesheet List

o Click on Update a Linesheet Data Uploader
e Search for the Linesheet you want to update

o Click on Create/Update Linesheet Styles
Upload Styles - Step 3 of 4 Staging
Style Sync

v/) Import Successful

Create a Linesheet

*Name

*Season

*Delivery Window

Add Start Ship And Complete Ship Dates

@ Update a Linesheet

Start Typing To Search Linesheets ,O

Skip & Create Linesheet Later
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Upload your Styles Individually

@ Edit your Style Individually

e Hover over Linesheets
e Click on Linesheet List

e Click on View/Edit Styles SPRING 2022 UpdteLinehet | Pin €4
¢ Click Edit on the corresponding Style CXSvenr o IRnexes
GROUP BY: [LINESHEET V]

@ Edit the Style Details

A0O1 ADO1G AD02
silk. silk. calf leather
€ scoll d d click on save o o
Black BLK Gold GLD White WHT
W: USD 200.00 W: USD 220.00 W: USD 200.00
R: USD 400.00 R: USD 400.00 R: USD 400.00
EDIT STYLE
« Back to Spring 2022 Linesheet
1. STYLE DETAILS
*INDICATES REQUIRED FIELDS
Style Name * Description
Annie Dress with lace trim
Style Number *
| ADO1
Country Of Origin £
ITALY SILHOUETTE )
| BELL - Bell =
Measurements e —
CLEAR EDIT
Length from Waist: 50cm
FABRICATION
Heel Height { silk [L)
3inches 0 )
CLEAR EDIT

e Edit the corresponding section

Source Of Materials
Italy

Model Height

>

2. PRICING

MATERIAL (125 characters max)
WOOLS

Please add pricing for this style. You may add multiple currencies or multiple prices for a single currency.

WHOLESALE SUGGESTED RETAIL

USD |400.00

CURRENCY/PRICE LABEL *

usb v 200.00
| V-
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